To Help Make Your Meeting a Success…

What Lisa Leslie Needs to Know
(In Writing)
I am very excited to speak with your group on  _____________ (date).

So I can best meet the goals and objectives of your group, I would appreciate your time in completing this questionnaire (where applicable).  The information you provide will help me to personalize my program to directly address lifestyle issues of you and your group.  

After I have received this completed form I would like to arrange a brief telephone appointment* with you to further discuss any particular issues you would like me to address and to finalize all arrangements with you.

Please complete this form and fax/email to:

Lisa Leslie
FAX (310) 878-0264
lleslie@nutrisciencecorp.com

You can contact me anytime at: (949) 466-4050.

*Please indicate an appropriate time and date for a telephone appointment at least one week prior to speaking engagement: ____________________  

Your Details

Your Name:
 

Company / Association Name:
 

Address:
 

City:
 

State:
 

Zip:
 

Phone (including area code):  
 

Fax (including area code) :
 

Email Address:
 

Web Site Address:
 

Meeting Details

Meeting Date:  

Length of Presentation:

Start/End Times:  

Meeting Type (Convention, Sales, Etc.):

Where is the meeting held?

Building name:

Suite Number:

Building Address:

City:

State:

Your Program

What is the name and title of introducer?  

What is the best time for Lisa to do her a/v and room check?  

What is Lisa’s role in the program? (opening or closing keynote, breakout, full-day workshop)  

Which company executives, if any, will be speaking before Lisa?

Who are the other professional speakers on the program? 

Speaker:  

Topic:  

Day:  

Speaker:  

Topic:  

Day:  

Speaker:  

Topic:  

Day:  

What professional speakers have you used in the past?  

What did you like about their performance?

Audience Analysis

Number of attendees:  
Percentage male (approximate):  

Percentage female (approximate):  

What is the make-up of the audience for Lisa’s seminars (sales, customer service, suppliers, spouses, etc)?

Should the message be targeted more to one group than another? If yes, which?

Briefly describe the life of the audience on a day-to-day basis? (in office, field, long hours, etc.)

What are the frustrations/challenges/concerns you feel the audience may experience in their lives, company or the particular industry?

What, if any, are sensitive issues? Topics/Subjects not to be mentioned?

Do you have three key points relating to lifestyle issues you want addressed in Lisa’s presentation? (e.g. improving productivity, headaches, balance, managing stress, absenteeism)

1.

2.

3.

What would you like to accomplish by having Lisa speak with your group?  

Are there three people Lisa could interview about the group’s issues?

Name  
Title  

Phone  

Email  
Name  
Title  

Phone  

Email  
Name  
Title  

Phone  

Email  
Logistical Information

What is the nearest major airport to the meeting site? 

What is the hotel where Lisa will be staying if not the same as meeting?

How far away is the hotel from meeting location?

In case of emergency or flight delays who and where do we call?  

Will you be using image magnification (IMAG)? 

Yes  No

Will a video crew be on site?

Yes  No 

If yes, please complete:

Company:  

Contact:  

Phone:  

Email:  
Who are the people within your organization primarily responsible for the following positions:

President/Executive Director 

Name:  

Exact Title: 

Phone number: 

Email Address:

V.P. of Sales/Marketing

Name:

Exact title

Phone number:

Email address:

Sales Training Manager

Name:  

Exact title: 

Phone Number 

Email address:  

Testimonials/Referrals

Would you be willing to offer Lisa three testimonials and/or referrals within one month of hearing her seminar?


Yes   No

Additional Information

As soon as readily available (where applicable), please send Lisa:

A. 
The agenda of the conference/meeting.

B. 
Past conference/meeting brochures.

C. 
Information about the company/organization (corporate report, history of 

organization, publications and newsletters, etc.)

Information about Lisa’s Learning Materials to reinforce the Impact of her ideas after her presentation.

Would you be interested in purchasing any of Lisa’s educational products for the attendees?  


If yes, indicate here and I will discuss with you my group package rates.

Producing Peak Performance with Lisa Anne Leslie  (2 CD, tape or DVD series)

Lisa’s Practical Guidebook to a High Energy, Peak Performance Lifestyle

Lisa’s Success Journal
Would you be interested in discussing with Lisa:

a. one-on-one coaching for members of your audience with Lisa?  

Yes   No

b. follow-up teleconferences with Lisa to deal with your team’s particular issues  

Yes   No

c. articles (generic or customized) written by Lisa for your organization’s publication (on a regular basis eg. monthly)

Yes   No

I appreciate your time in completing this valuable information.  I look forward to an exciting and successful meeting with you.

Lisa Anne Leslie
(949) 466-4050
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